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Form 3G – Application to Purchase


	Property Services (PS)
	3G 


	APPLICATION TO PURCHASE


Filling in this form is the next step in the process for purchasing real estate (property).

This form is to be:

· Completed after Form 1 “Getting Started” and Form 2 “Discerning and Deciding” (if applicable).

· Completed by congregations, presbyteries and agencies seeking approval to purchase property.

· Forwarded to Property Services (PS) by the Discernment Partner (Presbytery or Uniting Victoria and Tasmania) as applicable.

	SECTION A:
 APPLICANT AND PROJECT DETAILS


	1.   
BENEFICIAL USER

	Congregation*
	     

	Discernment Partner
	     

	Synod Reference No.**
	     

	Contact Person

Rev / Dr / Mr / Mrs / Ms / Miss
	     

	Position
	     

	Email
	     

	Phone
	BH
	     
	Mobile
	     

	Address (Postal)
	     

	* 
Presbytery / Organisation name if not a Congregation

**
Synod Reference Number – This was allocated when Form 1 was lodged with PAIS


	2.  
PROPERTY LOCATION AND DESCRIPTION 

	Type of property to be purchased
	     

	Description of property, including assessment of overall condition
	     

	Address (Street)
	     


	3.  
PROPERTY VALUATION

	Proposed purchase price
	$      
	GST inclusive  FORMCHECKBOX 
 / exclusive  FORMCHECKBOX 


	Market valuation of property
	     

	Who provided the market valuation
	     

	Valuation Date
	     

	Proposed terms of purchase
	     


	4.  
PROPERTY DETAILS

	Dimensions of Land

	Frontage
     
	Depth
     
	Area
     

	Zoning
	     

	Is the property registered / classified / identified as a heritage property? If yes, please provide details.
	     

	Site plan and photographs and vendors statement: Please attach a site plan showing whole of site and giving position of buildings including a copy of Section 32 Vendors Statement.


	5.  
REASON FOR PURCHASE


Please advise briefly the reason for seeking to purchase this property

	     


	6. PROPERTY UNDER OVERSIGHT OF APPLICANT

Please list all property under the oversight of the applicant. (eg manses, churches, vacant land, shops etc)

	     


	SECTION B: CURRENT FINANCIAL POSITION AND PROJECT BUDGET


	7.  
CURRENT FINANCIAL POSITION

	a)    DEPOSITS AND INVESTMENTS
	$

	UCA Cash Management Fund
	     

	UCA Growth Fund
	     

	Trusts and Bequests
	     

	Bank
	     

	Other investments (please specify)      
	     

	TOTAL
	     

	b)    LOAN LIABILITIES
	$

	Development Fund 
	     

	Synod
	     

	Bank
	     

	Other (please specify)      
	     

	TOTAL
	     


	8.  
AVAILABLE FUNDS FOR PROJECT FUNDING

	SOURCE
	$

	Funds: UCA Funds Management
	     

	Funds: Bank
	     

	Fund raising (Refer 9A)     
	To be raised:
	     

	Property Sale Proceeds* 
* Net of costs and Mission & Service (BOMAR) allocation. (Refer 9B)
	Applied for:
	     

	
	Approved:
	     

	BOMAR Grants (Refer 9C)   
	Applied for:
	     

	
	Approved:
	     

	Loans (Refer 9D)
	Applied for:
	     

	
	Approved:
	     

	Other funding (Refer 9E)
	
	     

	TOTAL AVAILABLE FUNDING 
	     

	TOTAL PROJECT COST (Including GST if applicable)
	     

	EXCESS FUNDING / (SHORTFALL in FUNDING)
	     


	9.  
ADDITIONAL INFORMATION REGARDING PROJECT FUNDING (if applicable)

	A. Fund Raising:  Please specify plans for fund raising.

	     

	B. Property Sale Proceeds (PSP): Please advise details of property sold and available proceeds. Please also advise whether an application for the re-allocation of PSP has been submitted and/or approved.  

	     

	C. BOMAR Grants:  Please advise details to include type of Grant, and whether a grant application has been submitted and approved or whether the application is to be submitted.

	     

	D. Loans:  Please advise details to include type of Loan, and whether a loan application has been submitted and approved or whether the application is to be submitted.

	     

	E. Other funding:  Please specify source of other funding.

	     


	SECTION C:
APPROVALS


	Synod Reference No.
	     

	Application
	     


	CONGREGATION / AGENCY BOARD APPROVAL

	Name of Congregation/Organisation:       

	Details of Approval:

At a meeting held on        (date), this application was approved by the:

 FORMCHECKBOX 
  Church Council
 FORMCHECKBOX 
  Congregation
 FORMCHECKBOX 
  Other -      

	Signed:

     
	Signed:
     

	Date:       
	Date:       

	Name:       
	Name:       

	Position:       
	Position:       


	PRESBYTERY APPROVAL

	Name of Presbytery:        

	Details of Approval:

At a meeting held on       (date), this application was approved by the: 

 FORMCHECKBOX 
  Presbytery 
 FORMCHECKBOX 
  Standing Committee

 FORMCHECKBOX 
  Delegated Committee -      
 FORMCHECKBOX 
  Other -      

	Signed:

     
	Signed:
     

	Date:       
	Date:       

	Name:       
	Name:       

	Position:       
	Position:       


	UNITINGCARE VICTORIA AND TASMANIA or UNITING AGED CARE APPROVAL

	Signed:                                                      

     
	Name:       

	
	Date:       

	Signed by CEO / Director:       


Board Approval:
 FORMCHECKBOX 
 Yes 
 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Not Applicable
Presbytery / UCVT Unit:

Please provide comments detailing your support of this application by completing and attaching either a covering letter or “Form 4: Presbytery Comment”.

	APPENDIX:
FURTHER INFORMATION


FUNDING

Where a loan is required to finance a project, a separate Loan Application must be completed.  Unless an application has been previously provided, a completed Loan Application form must be submitted with this application to purchase property. Note that any loan application must be accompanied by a financial projection or a business case which demonstrates that the organization has the capacity to meet the financial commitments.  This criterion must be met, otherwise the application to purchase will not be approved.
Similarly where property sales proceeds or a grant are required to fund the project, separate applications for ‘Allocation of Property Sales Proceeds’ or a BOMAR Grant must also be completed.  Unless such applications have been previously provided, these additional applications must be provided with this building application.

CONTRACTS

Once an application has been approved, ALL contracts must be signed by a member of either ‘The Uniting Church in Australia Property Trust (Victoria)’ or ‘The Uniting Church in Australia Property Trust (Tas.)’, as appropriate.  These are the legal entities of the church and only Trust members have the authority to sign legally binding documents on behalf of the church.

Please ensure that any contracts are completed with the owner shown as the appropriate property trust, as noted above, and are sent for signing to the Property Officer at 130 Little Collins St Melbourne 3000, or (if appropriate) to the Presbytery Office in Tasmania at 96 Margaret St, Launceston TAS 7250.
PRACTICAL MATTERS

1. The completed ‘Application to Purchase Property’ is to be sent to your Presbytery, UnitingCare Victoria & Tasmania or the Uniting Aged Care Board, as appropriate. 

2. The approving body will review the application and if appropriate, approve the application.  

3. The approving body is to forward the approved application to the Administration Co-ordinator, Property Services at 130 Little Collins Street, Melbourne 3000.

4. The Property Board, or the Property Applications Review Team (PART) on behalf of the Property Board, will review the application and if appropriate, approve the application.   

When submitting this form, please ensure that the following information is attached:

1. Site Plan – refer Section A, Question 4 for further details

2. Copy of Section 32 Vendors Statement (if available)

3. Photographs of the property to be purchased (if available).
ENQUIRIES

In the first instance enquiries regarding purchasing property should be directed to the following: 

· For Congregations – the Presbytery Minister Administration of your presbytery.
· For Uniting (Victoria and Tasmania) Agencies – Mr Mark Karutz
· Phone:
0466 029 124

· Email:
mark.karutz@vt.uniting.org
Any further enquiries regarding the purchase of property should be directed to:


Manager Assets and Administration

Phone:
03 9251 5949

Email:
property@victas.uca.org.au
Enquiries relating to the re-allocation of property sale proceeds or loans, or the completion of this application, should be directed to Property Services:


Phone:
03 9251 5949

Email:
property@victas.uca.org.au
ADDITIONAL INFORMATION

For additional information regarding the purchase of property, please refer to the “Thinking of Buying: A Guide for Congregations” document which can be accessed online at: http://wr.victas.uca.org.au/property
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